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Kaiapoi High School Policies


TIMETABLING

Part 1

1.
Non contact time is based on an individual teachers timetable of 25 hours per week.

2.
Each full-time teacher shall have a minimum of five hours non-contact time within each school week, or as other wise directed by current legislation.

3.
Total weekly non-contact time may be a combination of periods less than one hour.

4. Trained, full-time beginning teachers in their first year are allocated five hours per week for advice and guidance purposes as well as their minimum non-contact entitlement.  They are a charge of 0.8 against the staffing allowance of 25 hours and must have no more than 15 hours of allocated duties, both teaching and administration work.

5. Trained full time beginning teachers in their second year are a charge of 0.9 against the staffing allowance, and must have no more than 18 hours of allocated teaching.

6. Trained part time beginning teachers in their first year who are employed for 0.5 or more of a full time load shall have included in their hours 2.5 hours per week for advice and guidance.

7. From 28 January 2008 boards that employ an overseas trained teacher, are entitled to receive an Overseas Teacher Time Allowance of an additional 0.1 FTTE provided that the teacher meets the criteria outlined in 3.8C.2.  The allowance is available for a maximum of two terms. (3.8C.1 Col. Con.)

8.
From the start of the 2008 school year the school will use reasonable endeavour to achieve, for each individual teacher with more than on class, an average class size of no more than 26 students.  If the school has genuine reasons for being unable to implement this provision for an individual teacher then the compensatory mechanisms referred to in item 10 of this policy will apply.

9. The school shall implement a policy on timetabling which is developed and reviewed in consultation with its teaching staff.

Part 2

“Genuine Reason”

1.
Teachers may be asked to temporarily forgo their minimum entitlement to non-contact time only when:

•
all reasonable options have been investigated and no alternative to a reduction in entitlement non-contact can be found.

•
the request is made on an individual basis, and a blanket request for agreement to reduction in non-contact entitlements shall indicate a need to review curriculum and timetable structures and operation.

•
there is a sudden emergency that requires supervision of a class for its ongoing safety.  All efforts will be made to find a day reliever.

•
no day reliever can be found after timely and appropriate efforts have been made.

•
on a longer term basis, and after all reasonable endeavours have been exhausted, the timetable can only be made to operate if a teacher teaches for a term, semester, module or a year, at a higher level than their minimum non-contact indicates.

•
teachers holding more than the minimum non-contacts have first been asked to forgo one or more of those additional non-contacts.

2. Where by virtue of demonstrated timetable or other constraints the allocation identified of non-contact hours for any individual teacher cannot be implemented the teacher will be offered the opportunity to review the timetable and suggest changes that would allow the allocation of their non-contact entitlement.  If it is subsequently agreed that there is genuine reason why it is not possible to provide the non-contact entitlement within the timetable then the principal and the teacher may mutually agree to compensate the teacher with:

a. an equivalent increase in the allocation of time for non-contact teaching duties at another point in that school year; or

b. an equivalent reduction in non-contact teaching or supervisory duties outside the school’s timetabled teaching periods; or

c. compensatory relief cover for the teacher later in that school year; or some combination of the above

d.
some combination of the above

3. Where by virtue of genuine and demonstrated temporary constraints the allocation of non-contact hours to which an individual teacher is entitled cannot be met within any week then the principal and the teacher may, on each occasion, mutually agree to compensate the teacher with:

a. an equivalent temporary allocation of non-contact time at another point in that school year; or

b. an equivalent temporary reduction in non-teaching or supervisory duties outside the school’s timetabled teaching periods; or

c. relief cover for the teacher later in that school year; or

d. some combination of the above

Part 3

General timetable policy components.

Review Process

1. The policy shall be reviewed every three years.

2. Between triennial reviews either the principal or the PPTA branch chairperson on behalf of employees covered by the Collective Agreement may initiate a review through the regular consultative meetings between the branch and the principal.

3. Where possible, the school shall endeavour to provide additional non-contact time allocations to unit holders or their equivalents where they are required to carry our specific management and/or additional responsibilities.
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