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CURRICULUM PLANNING
C02

Procedural Guidelines

Curriculum Planning

1
A Curriculum Committee will assist the Board and Principal in determining appropriate ways of delivering the curriculum.

2
The committee will be representative of the essential learning areas and will have Management representatives on it.

3 The committee will operate according to terms of reference as approved annually by the Board and will report regularly to the Board (National Administrative Guideline 4) via the principal.

4 Curriculum structures approved by the committee are required to be consistent with the principles established by Ministry regulations and any other relevant policies of the Board.

5
Factors such as the National Curriculum requirements, charter objectives, school goals, staff expertise, availability of resources, pupil and parent requirements, numbers of pupils opting for a subject, curriculum continuity and total available staffing are considered in determining which subjects and courses will be available.

Procedures and Notes 

Courses

1 Pupils will be surveyed to determine the courses required, and numbers of pupils in each course. The timetable committee/tutors will report the results of subject selection surveys to the Principal for staffing arrangements to be put in place.

2 Pupils will be advised of the confirmed courses. The level Tutor will discuss any problems concerning individual course selection with pupils and parents.

3 The Principal will advise HODs of the staffing and other resources available to them to allocate to subjects and courses within their areas.

4 The schedules of resources available will be published to the staff involved.

5 All staff will be notified of their responsibilities and duties for the coming year and invited to accept further responsibilities within the school.

6 Curriculum guidelines will be prepared in each subject and these will form the basis for pupil learning assessment and administration. (NZQA principal’s nominee will manage assessment processes and procedures.)

7 Curriculum development and change will be monitored by the Curriculum Committee, which will recommend changes to school systems or practices.

8 Training of staff in curriculum content, teaching skills and use of equipment is ongoing under the control of the PD committee.

9 HODs will be given the support necessary to ensure that staff members are aware of their responsibilities in delivery of the curriculum.

Budget decisions will enable courses to have access to appropriate equipment.
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