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MONITORING STUDENT PROGRESS
C04

Procedural Guidelines

Monitoring Student Progress

1
The School will implement effective assessment policy development, implementation and review procedures. These are to be documented in ways that meet KHS and NZQA requirements. Assessment statements are to be current and available.

2 Both formative and summative assessment tasks form an integral part of student learning. Assessments for elements of learning must measure the achievement/ competence in relation to stated performance criteria or achievement objectives.

3 Moderation systems must operate, ensuring that assessments give valid, fair and consistent results.

4 Staff members are expected to keep full accurate records of learners’ progress and achievement, relating the levels of attainment to the achievement objectives.

1 Reassessment and resubmission are accepted within the unit standard assessment procedures. Recording procedures must ensure that all files and records of assessment are accurate. (refer notes – Unit Standards)

2 Pupils are encouraged to build up evidence of their skills in portfolios of which demonstrate achievement in each area of their learning. The use of portfolios to provide evidence of personal achievement and as a means of promoting the students to the community and to potential employers is encouraged. Guidelines will be developed by the staff (refer notes - Portfolios).

3 There are systems to consistently recognise and applaud excellence of achievement, effort and contribution.

A system of formal reporting on pupil achievement operates. Annual reports are provided to the Principal who reports to the Board (NAG 4). (refer notes – Reporting) 

Procedures and Notes

Reporting

1
All reporting will meet MoE and NZQA requirements.

2
There is a system of regular reporting to the Board.

3
The School operates a reliable system for collecting and storing achievement information.

4
Students and caregivers are given clear, regular and reliable information about achievement.  Opportunities are given for parents to discuss students’ progress and reports with staff.

5 School publications assist caregivers and pupils to interpret the assessments and to identify ways to secure or improve progress

6 Systems will guide caregivers and pupils in planning further courses throughout Years 9 to 13 and beyond, including Tertiary.

NZQA ASSESSMENTS:

Reassessment is an opportunity for learners who failed to meet the standard required for credit of an element of a Unit Standard, to provide additional evidence to show that they can meet the requirements. A reassessment opportunity is provided only for complete elements of a Unit Standard. Students are allowed only ONE formal reassessment for each element of a unit standard within any school year. The opportunity might be given through mid- or end-year examinations or substitute tasks which assess the same outcomes
Students must be told that a late submission constitutes the one permitted reassessment for the element.
Resubmission is not a formal reassessment, but an opportunity for the assessor to clarify the evidence already provided for a particular performance criterion. This evidence may be gained by verbal interaction or by asking the candidate to re-work a particular aspect of the assessment. An assessor may seek any number of resubmissions which in order to ensure valid and fair judgement of the standards.
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